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To:  	   Board of Directors

From:      

Date:  	   

Subject:  Annual Compliance Memo

To support your fiduciary responsibility as members of the Board of Directors, we are pleased to submit the following information for your information:

	Insurance Compliance Checklist
	
	
	
	

	Coverage
	Carrier
	Legal Entity
	Annual/ Other
	Effective Date
	Expiration Date

	Main Package- Property/General Liability/Auto/Crime
	
	
	
	
	

	Umbrella
	
	
	
	
	

	Worker's Compensation
	
	
	
	
	

	Management Liability
	
	
	
	
	

	D&O Liability
	
	
	
	
	

	D&O/EPL
	
	
	
	
	

	Business Travel Accident
	
	
	
	
	

	Showstoppers Event Cancellation 
	
	
	
	
	

	Cyber liability
	
	
	
	
	

	Kidnap & Ransom Coverage  
	
	
	
	
	

	ASAE Retirement Master Trust Fiduciary Coverage                       
	
	
	
	
	

	Active Assailant Coverage
	
	
	
	
	





	Finance Compliance Checklist
	
	

	Filing
	Legal Entity
	Annual/ Other
	Deadline/ Extension
	Last filed

	
	
	
	
	

	Financial Statement Audit
	
	
	
	

	Financial Statement Audit
	
	
	
	

	Financial Statement Audit
	
	
	
	

	Form 990
	
	
	
	

	Form 990
	
	
	
	

	Form 1120
	
	
	
	

	Form 1099's
	
	
	
	

	DC Annual Report
	
	
	
	

	DC Personal Property Tax
	
	
	
	

	FEC Lobbying Expenses
	
	
	
	

	PAC Contributions
	
	
	
	

	State Unclaimed Funds
	
	
	
	

	Charitable Registrations
	
	
	
	




	HR Compliance Checklist
	
	
	
	

	Filing
	Legal Entity
	Annual/ Other
	Deadline/ Extension
	Last filed

	Distribute W-2 /1099 /1095
	
	
	
	

	OSHA Form 300 (post)
	
	
	
	

	File 1094-C/1095-C to IRS
	
	
	
	

	File OSHA Form 300A
	
	
	
	

	Non-Discrimination Testing
	
	
	
	

	5500 Deadline
	
	
	
	

	Medicare Part D Notice to Participants
	
	
	
	

	EE0-1 Report
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